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DO/S 67-3978 
21 NOV 1967 
MEMORANDUM POR: Deputy Director of Ceutre! Latelligence 
SUECT : BMographical Lets aad Procedures Pertaining 
tu Comtract Ee plovees 
REFERENCE t {a} Memo ded 14 Rab 67 to 10/5 fe DDCI 


gubj; Blogreghical Informetion on Contract 
NAYES 


(b) Memo ded L5 Fab 67 te 30CI ir DD/S 
aubj: Biographical Date end Procedures 
Portainigg te Contract Lispleyees 


i. This memorandum is for jour inforeutio: only. 


2 The committer designated to review our current proceedures pexvtsining 
te documentation of contrect empisyees kas rewiercd its report and made « 
muimber of recommendations to inprove Apency prectices with respect theret>. 


3. The committee studied procedures invelving the wide range of nea- 
otaff personnel utilized by the Agency and fiuad that personnel folders ag uch 
for these ecaployees are nut insintainad in axy ceitral iecation but are, fax 
the canst part, decentraiizadl to the acticn ievel, Tae kind snd amount of 
material in these folders usually de,eni on the inarner in which the non-atafi 
person is to be used and his relationship with the Agency. For example, the 
mete tenuous or distant the relationship the leas detailed Mogrephical dat: 
for qualifications determizstion or security approval are needed and the lesa 
detatied will be the record of subse went gctivittes. The committee elso 
determined taat, with the exception of Carger Agent:, son-etalif personnel ars 
istialiy exaployed to fill specific jo ra: wityments: little or ao qualificatio as 
considerstion is given to possibilities of sulaecqued assignment elsewhere tu 
me Aes: ‘These parsonsal sp: aine cubject to various levels of securif> 

depending again on the duty that is conteriplated for the particular 
employee. Stniles Vartan eleo cxist within the area of medical approe 
adures; only those personnel being considered for non-ataff exiployme at 
‘ia. will be epecifically provided Federsul Suupleyces Compensation Act benefits 
are subject to mandatory evaluation by the Office of déedical Services. 
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of non-staff perscanel, tncleding: 


8. The initiation of 4 atendacdized reccrd xeesing syxtem 
similar to thet weet for staff oarconnel, 


b. Directorate responsibility fo- tnearing avpropriate and 
current security approvals. 

c. The provision of # repealtery for pouling sensitive 
ieformetion of a sedieal, security nnd persacneel nature. 


d, The prescribing of more coxalete guidelines for deter- 
mination of compensation and other derefits. 


e. The notifying cf various interested offices when cela- 
tionships heve been formalized and when terminated. 


As a part of a, above, documentation fr :wa-staff personnel occupying staff- 
Kike positions will be based on staff employee stax'a nia, 


3. l Reve approved in arinciple te recomeundations of the commigtee 


and the Office of Personnel is now procustiing t iaolement these desirable 
improvements. 


fd tah 


Olah R. L. Banrarman 


RK. L. Bennerman 


Depaty Director 
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et: Inspector General 
Director of Personnel 
Distribution: 
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4. The committee bas reconunended several imorovements in our hendlin, 


